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Article I  —  Title and Scope 

§ 12-101 Short Title. 

This Chapter shall be known, and may be cited, as the “Alburtis Personnel Ordinance”.    

§ 12-102 Scope. 

(a) In General.  This Chapter shall apply to all non-uniformed employees of the Borough 
of Alburtis.  This Chapter shall also apply to uniformed police department employees of the Bor-
ough of Alburtis except to the extent of any conflict with Chapter 13 (relating to Police Civil 
Service), any applicable collective bargaining agreement, or any applicable law, regulation, or 
final court decision, or unless specifically stated to the contrary in this Chapter. 

(b) Chief of Police.  The following provisions of the collective bargaining agreement for 
police employees for 2022-2024, to the extent applicable to full-time police officers, shall apply 
to the Chief of Police notwithstanding the fact that the Chief of Police is not in the bargaining 
unit covered by that collective bargaining agreement, and shall supersede any contradictory pro-
visions of this Chapter, except that, since the Chief of Police is a salaried position,  any such 
provisions of the collective bargaining agreement providing for paid time off only apply to ex-
cuse the Chief of Police from working such days or hours, and do not apply to the extent  they 
would provide any payments to the Chief in addition to his/her annual salary: 

(1) § 1 (relating to Definitions); 

(2) [RESERVED] 

(3) § 5A (relating to Longevity Pay); 

(4) § 6(c) (relating to Witness Fees at Hearings); 

(5) [RESERVED] 

(6) [RESERVED] 

(7) § 10(f), (g), (h), and (i) (relating to Vacations—scheduling and use); 

(8) § 11 (relating to Personal Days); 

(9) § 12 (relating to Sick or Injury Leave); 
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(10) § 13 (relating to Bereavement Leave); 

(11) § 17 (relating to Life Insurance); 

(12) § 17A (relating to Funeral Cost Donation Campaign); 

(13) § 19A (relating to Educational Merit Award); 

(14) § 21 (relating to Uniforms and Equipment); 

(15) § 21A (relating to Voluntary Payroll Deductions); and 

(16) § 22 (relating to Physical and Mental Examinations). 

Article II  —  General Working Time & Pay Rules 

§ 12-201 Working Hours. 

(a) Office Employees.  The Borough Manager shall work a minimum of forty (40) hours 
per week (except for authorized paid or unpaid time off under Article III); deductions from sala-
ry for working fewer hours may be made only to the extent permitted for employees paid on a 
salary basis under the federal Fair Labor Standards Act.  Other full-time office employees (in-
cluding the Borough Treasurer) shall work from 8:30 AM to 4:30 PM from Monday through Fri-
day (except for authorized paid or unpaid time off under Article III).  The working hours of the 
part-time Administrative Assistant shall be scheduled by the Borough Manager as needed, and 
need not be the same from day-to-day or week-to-week, but shall not exceed twenty (20) hours 
in any calendar week (except in the event of an emergency). 

(b) Maintenance Employees.  Full-time maintenance department employees shall work 
from 7:00 AM to 3:00 PM from Monday through Friday (except Borough holidays), except for 
three (3) ten (10) minute paid breaks per day which must be taken when directed by the Mainte-
nance Supervisor.  During the summer months, if so directed by the Borough Manager or Coun-
cil, work hours may be changed to 6:00 AM to 2:00 PM on work days.  Part-time employees shall 
not work more than twenty (20) hours during any one calendar week unless authorized by Coun-
cil or the Borough Manager (in case of an emergency). 

(c) Chief of Police.  The Chief of Police shall work a minimum of forty (40) hours per 
week (except for authorized paid or unpaid time off under Article III or § 12-102(b)), ordinarily 
from 7:00 AM to 3:00 PM from Monday through Friday (including one-half hour of paid lunch 
when possible).  Deductions from salary for working fewer hours may be made only to the extent 
permitted for employees paid on a salary basis under the federal Fair Labor Standards Act.  The 
Chief of Police shall also work additional hours as he/she deems necessary, unless explicitly di-
rected to the contrary by the Mayor or Council. 
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